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Pay Frequency Best Practices

The mistake is NOT paying bi-weekly.

# of Pay Annual
Employees Frequency Cost

10 Weekly $3,575
10 Bi-Weekly $2,110
ANNUAL 40%

SAVINGS




State Frequency Requirements

The mistake is NOT extending payroll to the
least frequent cycle allowed by state law

- Vermont: weekly or bi-weekly with written
notice

- New Hampshire: weekly unless granted
waiver

- Maine: semi-monthly

- Massachusetts: weekly or bi-weekly

- Connecticut: weekly or bi-weekly

- Rhode Island: weekly unless granted waiver




Payroll Method: Go Green!

The mistake is paying Shipping Costs

# of Frequency |Annual Savings
Employees

10 Weekly $3,114
10 Bi-Weekly  $1,879 $231

TOTAL 12%
SAVINGS



Pay Period Pay Date Tactics

* The mistake is NOT allowing calculation time

WEDNESDAY 2 THURSDAY
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Why Accrue Paid Time Off?

The mistake is frontloading PTO causing
problems if an employee leaves mid year

 To push the accrual and documentation
onto the pay stub, wherever time is
captured

 Remove admin team from answering
multiple requests for vacation and sick
balances




The Power of Section 125 Plans

The mistake is NOT taking advantage of FSAs

- Employee benefits program that allows
employees to “elect” to pay certain qualified
expenses on a pre-tax basis.

- Employees save an average of 30% in
federal, state, and local taxes on items
they already pay out-of-pocket.




>

Pay-As-You-Payroll Advantage

The mistake is paying in advance instead of each pay
period.

* Avoid binding the policy with down-payment checks
* Remove year-end audit surprises

 Eliminate finance charges

* Improve cash flow




Mod Rate

1.0 100% (average)
.90 90% of the average
1.3 130% of the average




HR File Maintenance

Applications/resumes (no notes)
EE information
Other forms
W-4

Private File
Personal health information
Background checks
WI/C claims, garnishments etc.

1-9 File



C
P Broker Friendly On Purpose

We have connectivity with 180 of the top financial
investment firms in the U.S. We connect to others as
opportunities arise!
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